Follett | Discover

Concierge

Adopt On Behalf Of Faculty

Follett Discover is a powerful online tool that transforms the course materials discovery and
adoption process for faculty, and helps students obtain, organize, and instantly access their
required and recommended course materials from within your learning management system. The
Follett Discover Concierge role is designed to work with the faculty experience and allow course
material adoptions to be submitted by users on behalf of faculty members.

This quick reference guide provides instructions on how to quickly submit adoptions on behalf of
faculty members for courses within your departments.

Getting Started—Follett Discover

To access your Follett Discover website: Follett Discover

Username

1.Access your institution’s Follett Discover site.
2.Log in with your email address and password.

Password

3.The main dashboard is displayed.
Note: Contact your campus store manager if you do not

have a concierge account or need to update your “

department access.

Tip: Forgot your password?

Click the Forgot your
Password link below the login
box.
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The main dashboard makes it easy to start submitting adoptions for the current term. Use the
Department and Term selectors to view each assigned department or easily search for a
particular course by course number.

Follett | Discover - FOLLETT DEMO UNIVERSITY

My Courses Enter keyword, author, tite or 13-dig

O My Courses

BIOL v or | Ex101,201L Update

Biology 0001 Biology 0002

13-digit ISBN 13-digit ISBN 13-digit ISBN

Submitting Adoptions

You can quickly submit adoptions by entering in the 13 digit ISBN for each course and click
Adopt.

To search for specific materials, use the magnifying glass in the upper right corner of the screen
at any time to search by title, author, ISBN, or keyword

Follett | Discover - FOLLETT DEMO UNIVERSITY

PRSI Adopting supplies? Search by keyword
——— 7| and select the Supplies tab in the
search results.

0 My Courses

:

- e Adoptions for each course are
automatically adopted for all sections.
To separate a course to individual

Biology 0001 Biology 0002

sections, select Manage By Section.

You haven't adopted learning You haven't adopted learning You haven't adopted learning
materials for this course yet materials for this course yet materials for this course yet

Select

5" to find Select

to find Select "Discover for this

Is2rning maserisls for this course.

course” to find

Subject Subject Subject

Tip: If the course does not have any
e | FEQUIred materials, click the I have no
items to adopt for this course link.
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My Library

You can use the library to quickly adopt titles you have adopted previously. Import adopted

materials easily for the departments you manage. Access your library from the My Library link on

the main dashboard or the Copy button within your courses.

Follett Discover - FOLLETT DEMO UNIVERSITY

Go

My Library
Q wy Library
Import Adopted Materials: Select Department;
Spring 2015 v BloL A Update
View Shelf
Anatomy of a muscle cell Biological Diversity (Theories, Elements of Plant Biology
Measures and Data sampling

materials.

To adopt materials directly from your library

1.Click the Copy button at the bottom of the page

2.Select all the materials you wish to adopt

3.Select the department and term

4.Select all the courses you want to adopt the materials for
5.Click the Adopt Materials button to submit.

Sharing Adopted Materials

Tip: Create shelves to
organize your library

Sharing the adopted materials with faculty (or for your own personal records) can be done from

the My Courses page.

1 . S e I eCt yo u r Te rm a n d De pa rtm e nt Follett | Discover - FOLLETT DEMO UNIVERSITY Message Center « Hi, Concierge Lauren C.
2 . C h eCk th e S ha re Ad o pted M ate ri a Is bOX My Courses My Library My Adoption Dashboard Enterk or, il or 13-digit ISBN Go
3.Check all courses you wish to share the © My Courses
adopted materials for
4 Enter in the email addresses of the
recipients - o
5.Click the Send to Recipient(s) button to
S h are th ere po rt . BBvi:legy 0001 Bs;gowlzogy 0002 ;i;lsogy 0003
‘ 13-digit ISBN ‘ ‘ 13-digit ISBN ‘ ‘ 13-digit ISBN ‘
Adopt “ AM
_ﬁ e e e S e B
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Adoption Dashboard Report

The Adoption Dashboard Report provides insight into your departments adoption compliance.
View adoption status by campus, department, course and even drill down to the section. You can
select to export the report to Excel or PDF.

The Compliance Rate shows the
percentage of completed course
adoptions for your assigned
departments.

View the Adoption Compliance
Trend to see adoption compliance
rate over time for your campus.

Tip: Switch between
campuses or terms in the
upper right hand corner.

View and save compliance reports.

1.Filter results by Campus,
Department, and Course.

To save the currently viewed
report as a Quick Report:

1.Select SAVE QUICK REPORT
2.Name the quick report

Q Follett

Viewing Tem: Fall Semester 2016
Change Tem

Compliance Rate Adoption Compliance Trend

Viewing Campus: CAMPUS BOOK STORE
Change Campus

45% - ,

My Dashboard

1125

so
o—0_g 0 °
Compliance Deadline o—©
o—0—9°

23 osiz0

s CURRENT TERM

Compliance by Category Top Compliant Quick Reports

DEPARTMENT

PREVIOUS TERM

b camPus Apr 14,2018
-
.l Art Department 5
» DIVISION A1 Campuses, 1 Depariment Selected A1l
100% Coursss

» DEPARTMENT CAMPUS BOOKSTORE MATH

COURSE
[ [
o/ o/

Yo Yo
CAMPUS BOOKSTORE MATH  CAMPUS BGOKSTORE BIO
425 410

I — I — I — —

EMAIL  PRINT  EXPORTAS.. ~  SAVE QUICK REPORT

COURSE
» COURSE

Section Compliance
1- 40 of 220 Results

CAMPUS NAME COURSE NAME DEPARTMENT &4 COURSE SECTION INSTRUCTOR COMPLETE ACTIONS
CAMPUS BOOKSTORE GRAPHIC DESIGN I ART 344 10817 Professor Professor Yes
CAMPUS BOOKSTORE PHOTOGRAPHY Il ART 350 19889 Professor Professor Yes
CAMPUS BOOKSTORE ADV STU PRBE VIDEO ART 620 19672 HNo
CAMPUS BOOKSTORE ARTA& MASS CULTURE ART 305 11841 Yes
CAMPUS BOOKSTORE AD STU PRB CERAM ART 660 11822 Yes
CAMPUS BOOKSTORE CORE ART STUDIO ART 07 11784 Professor Professor Yes
CAMPUS BOOKSTORE CORE ART STUDIO ART 07 11783 Yes
CAMPUS BOOKSTORE VISUAL EFFECTS ART 352 11780 Professor Professor Yes
CAMPUS BOOKSTORE ANIMATION | ART 263 1779 Yes
CAMPUS BOOKSTORE PRINTMAKING Il ART 338 M7TT Yes
CAMPUS BOOKSTORE HIST CONTEMP ART ART 448 1713 HNo
CAMPUS BOOKSTORE ARTA MASS CULTURE ART 305 11702 Ves

Note: The adoption compliance report only shows the departments that have
been assigned to you. Contact the campus store manager to request additional
access.
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